CANDIDATE INFORMATION BOOKLET
PLEASE READ CAREFULLY
The Pensions Authority is an equal opportunities employer

Chairperson of the Audit and
Risk Committee (ARC)
The Pensions Authority
Title:

Chairperson of the Audit and Risk Committee (ARC)

Employer:

The Pensions Authority

Remuneration:

€402.39 per meeting subject to an annual maximum fee of
€2,414 (non-pensionable and subject to taxation). Note
renumeration does not apply to serving public servants.

Post:

One vacant post

Term:

The initial term of appointment is for three years, with the option
to extend for an additional three years to a maximum term of six
years.

Meetings:

Minimum of four meetings per year up to a maximum of six
meetings per year. The Chairperson will also be expected to
attend and report on ARC activity at board meetings of the
Authority.

Location:

Meetings held remotely or in the Pensions Authority office in
Dublin 2

Email:

careers@pensionsauthority.ie

Closing date:

12 noon on Tuesday 31 May 2022

The Pensions Authority
Verschoyle House
28-30 Lower Mount Street
Dublin 2
www.pensionsauthority.ie

The Pensions Authority
The Pensions Authority is a statutory body established under the Pensions Act 1990. The
Authority supervises compliance with the Pensions Act by scheme trustees, Personal
Retirement Saving Account (PRSA) providers, Registered Administrators, and employers.
Additionally, the Authority is responsible for advising the Minister for Social Protection on
pension matters generally.
Further information about the Authority and the work we do can be found on our website
www.pensionsauthority.ie
Day-to-day work of the Authority
The day-to-day work of the Authority is carried out by our 90 employees working together in
eight Units as follows:
•
•
•
•
•
•
•
•

Supervision and Enforcement,
Technical,
Policy,
IT,
Data,
Legal,
Programme Management Office,
Operations.

Further information about the work of each Unit can be found on our website in the About Us
section.
The role of the Audit and Risk Committee
The ARC is part of the control environment tasked with providing independent advice to the
Authority on matters including the suitability and robustness of the organisation’s internal
control, internal audit, risk management, governance systems procedures and the reliability of
financial reporting.
The ARC is independent of the day-to-day financial management of the organisation which is
the responsibility of the Executive. In particular, the ARC independently monitors the internal
control systems including audit activities.
The ARC consists of four members: an independent Chairperson, an independent nonexecutive member, a representative of the Department of Social Protection, and a
representative of the Department of Finance.
The duties of the Audit and Risk Committee are set out in the ARC Charter in Appendix 1.
The Chairperson of the ARC has particular responsibility for ensuring:
•

that the ARC is appropriately resourced;

•

the Committee reviews Internal Audit Reports and management responses and ensures
that actions are followed up;
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•

reports to the Committee contain relevant information and are provided at the right time
in an appropriate format;

•

absent Committee members are briefed on meetings and attendance records are
maintained and reviewed annually;

•

they report at Board meetings and submit regular written reports to the Board containing
relevant information;

•

matters arising are reported on at each subsequent meeting; and

•

they are involved in the appointment of new Committee members.

Essential skills and experience
Expressions of interest in serving as Chairperson of the ARC are being sought from persons
with an appreciation of the role of the Pensions Authority.
Candidates must demonstrate:
•
•
•

Knowledge and experience of working in a relevant area e.g. pensions industry, finance,
risk management, legal or IT;
An understanding of financial management, risk management, financial control systems and
internal audit;
Relevant experience to effectively discharge the role of chairing the ARC of a Public Body

Personal Qualities
Candidates must have:
•
•
•
•
•
•

High levels of integrity, ethical standards and professionalism;
Strong interpersonal skills;
Sound judgement;
The ability and willingness to challenge and probe;
The capacity to chair meetings effectively and efficiently; and
The time and personal commitment to perform effectively.

Desirable requirements
Although not essential it is desirable that individuals have:
•
•

Non-Executive experience and in particular previous experience as a Chairperson or
member of an ARC;
Private sector experience would be a distinct advantage.

Time commitment
The ARC meets at least four times per year (the number of meetings held in the past 12 months
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was 6) and meetings are normally held during working hours (9.00 am to 5.30 pm Monday to
Thursday and 9.00 am to 5.15 pm on Friday). The Chairperson is expected to report to and
attend board meetings of the Authority following each ARC meeting.
Meetings are currently held remotely via MS Teams but may also be held at the Pensions
Authority’s Offices, Verschoyle House, 28-30 Lower Mount Street, Dublin 2. Meetings usually
last a maximum of three hours.
Remuneration
Remuneration for the role is €402.39 per meeting subject to an annual maximum fee of €2,414.
Fees paid to ARC members are non-pensionable and chargeable to taxation under “Schedule
E” and subject to deductions (i.e. PAYE, PRSI and USC as appropriate) at source under the
PAYE system. Note renumeration does not apply to serving public servants.
Reimbursement for travelling expenses incurred in the performance of ARC duties will be
provided in accordance with the Civil and Public Service travel and subsistence rates and
regulations.
Submitting your expression of interest
If you are interested in this position, you must submit your full career details and a cover letter
demonstrating
how
you
meet
the
requirements
of
this
position
to
careers@pensionsauthority.ie. You must also confirm that you do not have any conflicts of
interest or legal impediment which would be likely to interfere with your ability to play a full part
of the ARC and that you can make yourself available to attend meetings and to carry out the
duties of a Chairperson of the ARC.
It is strongly recommended that you do not change your email address or mobile phone number
in the course of consideration of expressions of interest, as any correspondence will be through
the email address/mobile phone number originally supplied by you.
The closing date and time for receipt of expressions of interest is 12 noon on Tuesday 31
May 2022.
Assessment Process
An Assessment Panel (the “Panel”) will be convened by the Authority to consider and assess
the expressions of interest received on or before the closing time and date.
The Panel will:
•

review and discuss the expressions of interest received against the specific identified
criteria for the role;

•

assess potential appointees further, once they meet the specified appointment criteria,
by undertaking any or all of the following steps:

•

Consideration of the written applications; and/or

•

Meeting/conference call; and/or
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•

Any other selection method deemed appropriate.

•

recommend the strongest candidate, based on the criteria and assessment process, to
the Authority for approval.

Appointment Process
The successful candidate will be notified in writing and contacted by the Executive to arrange
induction training.
Privacy Statement
Information provided on applications submitted to the Pensions Authority will be processed in
line with our Privacy Statement. Please click here to review the Pensions Authority’s Privacy
Statement
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Appendix 1 – ARC Charter

Audit and Risk Committee
Charter
Overall purpose/objectives
The Audit and Risk Committee (ARC) is part of the control environment,
tasked with providing independent advice to the Authority on matters including
the suitability and robustness of the organisation’s internal control, internal
audit, risk management, governance systems procedures and the reliability of
financial reporting.
1. Membership
1.1 Members of the ARC and the Chairperson of the ARC, none of whom shall
be a member of the Authority Executive, shall be appointed by the
Authority.
1.2 The ARC shall comprise at least four members.
1.3 Each member of the ARC shall be financially literate and shall have skills
and experience appropriate to the Authority’s business.
1.4 Each member of the ARC shall ensure that he/she is informed with regard
to the mandate, business model and business strategy of the Authority.
1.5 Each member of the ARC shall ensure that he/she is fully aware of his/her
responsibilities under this Charter.
1.6 At least one member of the ARC will have recent and relevant financial
control and reporting experience and qualifications.
1.7 Members of the ARC are appointed for a three-year term, service limited
to a maximum of 2 terms.
1.8 In the absence of the ARC Chairperson, the remaining members present
shall elect one of themselves to chair the meeting.
2. Secretary
The secretary of the ARC shall be a member of the Authority Executive.
3. Quorum
3.1 The quorum necessary for the transaction of business shall be three
members.
3.2 A duly convened meeting of the ARC at which a quorum is present shall
be competent to exercise all or any of the authorities, powers and
discretions vested in or exercisable by the ARC.
3.3 In exceptional circumstances the quorum can be reduced to two at the
discretion of the ARC Chairperson.
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4. Meetings
4.1 The ARC shall meet at least four times every year and shall have the ability
to convene additional meetings as circumstances require.
4.2 Only ARC members, persons invited by the ARC to attend and the
Secretary are entitled to attend meetings of the ARC. The ARC may invite
such other persons (including the Chairperson of the Authority, the
Pensions Regulator, members of the Executive, the internal auditor, etc.)
to attend all or part of its meetings as it deems necessary.
4.3 The external auditors (i.e. representatives of the Office of the Comptroller
& Auditor General) shall be invited to attend meetings of the ARC as
necessary and at least annually.
4.4 With the approval of the Chairperson, the Secretary shall arrange
meetings, circulate the agenda and supporting documentation to the ARC
members at a reasonable period in advance of each meeting.
4.5 The Secretary will prepare the minutes of meetings, and such minutes
shall be circulated promptly to all members of the ARC for their comment
before finalisation.
4.6 Where a conflict of interest arises in the course of the work of the ARC,
the member will bring this to the attention of the Chairperson and, where
necessary, leave the room for the duration of the discussion and not take
part in any decisions relating to the discussion. A note to this effect will be
included in the minutes of the meeting.
4.7 The ARC shall meet without the Executive present at each meeting to
discuss any relevant matters.
5. Reporting responsibilities
5.1 The ARC, through its Chair, shall prepare a report for the Authority after
each meeting of the ARC and present this to the following Authority
meeting.
5.2 The ARC, through its Chair, shall make any recommendations to the
Authority it deems appropriate on any area within its remit where it deems
action or improvement is needed.
5.3 Following the end of each financial year, the ARC, through its Chair, shall
formally report to the Authority outlining its activities during the year
together with such advice and recommendations as it may deem
appropriate. This report shall include an assessment on the work of the
Internal Auditors, the supports provided to the ARC and a self-assessment
of the ARC’s own effectiveness.
6. Roles and responsibilities
6.1 Internal controls and risk management systems
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The ARC shall:
•

Assess, based on evidence provided by the Authority Executive,
whether there is adequate risk awareness and management within the
organisation.

•

Assess, based on evidence provided by the Authority Executive,
whether internal control recommendations made by the internal and
external auditors have been implemented by management.

•

At each of its four regular meetings, review, consider and comment on
a report from the Authority Executive on the handling of major control
incidents, “near misses” and lessons learned since the previous
meeting.

•

Review, consider and comment on, the Register of Risks of the
Authority as presented by the Authority Executive on a regular basis.

•

Review, consider and comment on the Authority’s risk management
policy and the risk management processes.

•

Review, consider and comment on the controls and processes
implemented by management to ensure that the financial statements
derived from the underlying financial systems, comply with relevant
standards and requirements and are subject to appropriate
management review.

•

Review and consider and comment to the Authority on the statements
to be included in the annual report concerning internal controls and risk
management.

6.2 Financial reporting
The ARC shall:
•

Review, consider and comment on the systems of control underlying
the financial management processes, including reviewing the results
of the external and internal audits and reviewing the procedures and
practices associated with financial management and budgeting.

•

Review significant accounting and reporting issues, including recent
professional and regulatory pronouncements, and understand their
impact on financial reports.

•

Meet with the Authority Executive and external auditors to review the
financial statements, the key accounting policies and judgements, and
the results of the audit.

•

Ensure that significant adjustments, unadjusted differences,
disagreements with the Authority Executive and critical accounting
policies and practice are discussed with the external auditor.

•

Receive and consider management reports in relation to the
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Authority’s investments.
•

Taking account of public accountability and the special considerations
which attach to State bodies in relation to their management and
operation, consider whether the annual report and financial
statements, taken as a whole, is fair, balanced and understandable
and provides the information necessary for an assessment of the State
body’s financial position and financial performance, business model
and strategy.

•

Review the Letter of Representation and Governance Statement
before issue by the Authority to the external auditor.

6.3 Management accounts, annual budget and fees
The ARC shall:
•

Review, consider and comment on the quarterly, signed-off
management accounts, including key non-financial performance
indicators, presented at ARC meetings by the Authority Executive.

•

Review, consider and comment to the Authority on the annual budget
put forward by the Authority Executive, including highlighting any
concerns where necessary.

•

Review, consider and comment to the Authority on the annual fee
recommendation put forward by the Authority Executive, including
highlighting any concerns where necessary.

6.4 Compliance with laws, regulations and codes
The ARC shall:
•

Review the effectiveness of the system for monitoring compliance with
laws, regulations and Codes of Practice for the Governance of State
Bodies.

•

Review the results of the Authority Executive investigation and followup of any fraudulent acts.

•

Review the Authority’s whistleblowing and protected disclosure policy
and procedures and monitor the number of reports made on a regular
basis.

•

Obtain regular updates from management regarding any significant
non-compliance matters.

•

Review and recommend to the Authority any disclosures in the annual
report in relation to Authority’s compliance with the Code of Practice
for the Governance of State Bodies.

6.5 Internal audit
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The ARC shall:
•

Work with the Authority Executive to develop a proposal to appoint an
internal auditor.

•

Review consider and comment on the internal audit charter.

•

Review and approve the annual internal audit plan in consultation with
the Pensions Regulator and the Head of Operations.

•

Review promptly all reports on the Authority from the internal auditor.

•

Monitor the significant findings, recommendations and judgements
made by the internal auditor. Review and discuss management’s
proposed responses and verify that findings have been appropriately
acted upon.
Meet the internal auditor at least once a year, without management
being present, to discuss his or her remit and any issues arising from
the internal audits carried out.

6.6 External audit
The ARC shall:
•

Keep under review the relationship with the Authority’s external
auditor, the Comptroller & Auditor General.

•

Review all significant reports received by the Authority from the
external auditors and management’s responses thereto and consider
the implications of the issues raised.

•

Monitor the significant findings, recommendations and judgements
made by the external auditor. Review and discuss management’s
proposed responses and verify that findings have been appropriately
acted upon.

•

Meet separately with the external auditors at least once a year, without
management being present, to discuss any matters that the ARC or
the auditors believe should be discussed privately and to ensure that
the external auditors have access to the Chairperson of the ARC when
required.

7. Authority authorisation
7.1 The ARC is authorised by the Authority to carry out the functions as set
out in this Charter.
7.2 The ARC shall provide independent advice to the Authority Executive who
are ultimately responsible for all matters relating to the presentation of
financial statements and all issues arising from internal and external audits
of the Authority.
7.3 The ARC shall have authority to:
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•

approve the internal audit annual plan;

•

approve the terms of engagement with the internal auditors in respect
of the provision of audit services to the Authority; and

•

perform activities within the scope of this Charter.

7.4 The ARC shall not be subject to any external direction in the performance
of their duties within the scope of this Charter.
7.5 The ARC may investigate any matter falling within its terms of reference
and the Charter.
7.6 The ARC is authorised to seek any information it requires from any
employee of the Authority to enable it discharge its responsibilities and
shall have made available to it on a timely basis all information requested
from any employee in a clear, concise and well organised manner.
7.7 The ARC may obtain, at the Authority’s expense, outside legal or other
professional advice on any matter within its terms of reference.
8. Review of the Charter
The ARC shall, at least once a year:
•

Confirm that the functions outlined in this Charter have been carried
out.

•

Review the Charter and report its conclusions and recommend any
changes it considers necessary to the Authority and the Authority
Executive.

•

Arrange for a review of the ARC’s performance.
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